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Elected Leadership Positions Descriptions and Responsibilities 

The Virtual Midwest AONN+ leadership will support the AONN+ mission and vision as well as serve the needs for our navigators across the states of Iowa, Missouri, Kansas and Nebraska. Attempts will be made to develop a leadership team to have representation from organizations across the four states. The leadership team will serve a 2-year term and consists of elected members including Chair, Chair Elect, and administrative support from the Masonic Cancer Alliance. As the virtual Midwest Network evolves, other leadership positions may develop over time. 

Virtual meetings will be held quarterly via zoom. Our meetings are scheduled on the following dates 
February 20, 2020, 12:00-1:00 CST
May 21, 2020, 12:00-1:00 CST
August 20, 2020, 12:00-1:00 CST
November 19. 2020, 12:00-1:00 CST

Chair duties include the following: 
· Leading the Virtual Meetings 
· Based off feedback from the call the Chair and Chair Elect will develop the agenda for each meeting.
· Lead the revision of the Virtual Midwest AONN+ Network’s mission, vision and goals. 
· Serve as a liaison between national AONN+ and the Virtual Midwest AONN+ Network.
· Two-year commitment

Chair Elect duties include the following:
·  Based off feedback from the call the Chair and Chair Elect will develop the agenda for each meeting 
· Review minutes prior to distribution.
· Two-year commitment
· The Chari Elect will resume the role of the Chair in the follow situations 
· Absence of the Chair
· Inability of the Chair to act
· Resignation of the Chair



Masonic Cancer Alliance duties will include the following administration and support:

· Set up Zoom connection for each meeting, communicates meeting reminders and send out evaluation post meetings
· Takes quarterly minutes of virtual meeting and keeps documentation of these minutes for annual report. 
· Secure speakers for webinars
· Assist with preparing and submitting the annual report for the Virtual Midwest AONN+ Network to the national AONN+ by January 31 of each year. 
· Reviewing, revising and disseminating the annual needs assessment. 
· Maintain and update listserv 

